CENTRO’S
BASIS PLATFORM

ONBOARDING GUIDE

A helpful step-by-step guide to show you how to integrate
Centro’s Basis platform into SBMS Digital for digital campaign
billing and reconciliation.
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THIS GUIDE DETAILS THE WORKFLOW
STEPS BETWEEN CENTRO’S BASIS
PLATFORM AND SBMS DIGITAL:

1. Creating estimates in SBMS Digital

2. Creating Media Plans in Basis

3. Pairing via the SBMS estimate number
4. Approving the Media Plan in Basis

5. Media Plan ingestion into SBMS Digital

6. Client Billing and Vendor Invoice Reconciliation
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1. CREATE AN ESTIMATE IN SBMS DIGITAL

To begin the process, create an estimate in the Digital Estimate screen in SBMS Digital.

NOTE: You need to ensure the media type in the estimate matches the vendor media type.

'/ Digital Estimate
Agency: |.i'-.PI Test Agency o |
Office: |.i‘-.PI Main Office v | m
Client: [API Client ~ &

[TRREEPTRN 0715 - Test Estimate for Screenshat - | m _

Estimate Description:
Test Estimate for Screenshots |

Product- [AP! Product b | Estimate Group: [General v |
Media: [Interactive v|[ Estimate Billing Code: | |
Hight Start Date:
Hight End Date: Landing Page Name:

Landing Page URL: hittp://
Planner: | hd |
Account Manager: | kit |

Campaign Manager: |

Estimate Comments:
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2. CREATE MEDIA PLAN IN BASIS

After creating your estimate in SBMS, create a media plan in Basis.

= Basis Strata Demo Strata Demo = You are in support mode for: noelia.denesik@heathcotegulgowski.co (Block Group) Logout [J] ® r
® campaign saved

Strata Demo Y

Overview . Details  Activity Edit | Archive

Create media plan cTi K SGAL

Brand Awareness Cost per Completed View (CPCV) $1.0000
ACCOUNT TE
Strata Demo Kennedy Hyatt
RGET BUDGE
Add note $10,000
$10,000.00 $1,810.00 1,405,000 $1.29 CTRATA ESTIMA
2715

Basls-Strata Demo

Basis-Strata Demo A
Add View settings Actions ¥
DIRECT Aded properties Delete Direct

l.lku\'nsu-\:l

Direct Live Line ltem Audio 09/04/19 P 54,00
Tahlet 09/30/19 2,075 15,00%
§4.71 $14,000,00
Ad Secviog Ad Serving CPM
Direct Future Line Iter Audio 10/01/19 cPA 52,50 46,100.00
Tahlet 11/30/19 2,040 15,0004 S900.00
52.94 £6,000,00
Ad Serving Ad Serving CPM
2,975 $4.00 §17,000.00
2,040 4,71 o
&3 ’n €3 Ann Ao
2,975 54.00 517,000.00
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3. ENTER THE SBMS ESTIMATE NUMBER

Once your Media Plan is created in Basis, you can enter or select the SBMS estimate number.

Edit Campaign

Details Objectives Account Team

Target Budget® Start Date” End Date*

$10,000.00 09/01/19 10/31/19

Strata Estimate ID

2715

Notes

Save Cancel
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4. APPROVE PLAN

When you're ready to create a financial obligation and send the Basis Media Plan to SBMS,
simply approve the Media Plan in Basis.

Approve Plan

3 ) Attach Contract

Attach a client contract to this plan.

Attach contract...

Cancel [¥ Export to Strata
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5. MEDIA PLAN IS SENT TO SBMS

On Media Plan approval in Basis, the Media Plan is exported and ingested in SBMS for the
attached estimate as Approved Placements.

000 s0.00 To so00)

Cont Git et Cost_|_imoression
$17.00000 $20.00000

5000 o s000

5000 o s000
$17.00000 $20,00000 0 3000 297 3000 o so00]

Approved Placements are created with the following:

Placement Source is Centro Basis

External ID is the Centro Placement Line ID. This will be required for ingestion of
Centro Basis metrics. Functionality for ingesting Centro Basis Metrics will be available
in a future integration version.

Approved Placements will have the following columns locked to ensure costs are never out of
sync between Centro Basis and SBMS. If they need to be updated, users can update in Centro
Basis and Approved Revisions will export to SBMS as Revised Placements.

External ID . Placement Name . Net Cost
Placement . Start Date . Units
Source . End Date . Cost Type
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6. CLIENT BILLING AND VENDOR INVOICE
RECONCILIATION

Approved Placement lines are ready for Client Billing and Vendor Invoice Reconciliation.

SBMS for Digital - [Campaign Management] - x
s Help

vl ofice:  [FFMan Ofice 2 | oo | seon | 0 Totals Orly
— Schedule Date Ran
Estimate: [7775 7] st Group: [l 3] Rate Tyve: [ B o Da,e Tobae] g

Campaign: [ 7] Media [teractive ]

Client:  [APICIen O] Publisher: | M|

Product: APl Product O] saus: [ |

(ki

NetRate | UnitTyps | Add Flat Fee |Fixed Flat Fes

Summary: @ By Pubist

o Est(2719) Toal
% EstMisc.
| EstMonth
| DartSearch 2 s000 50.00
% iVillage 2 $17.00000 $20.00000

Note: Fees on Est Total and Est Morih ines ncude fees of al levels, whereas Fees on Publsher lnes include piacement lovel foes orly

When updates or revisions are made in Centro Basis, upon approval in Basis, all Revised
Placements are exported to SBMS with a Revised Placement status.

The SBMS Revision Logic is in the API to ensure all changes follow the same financial rules
and settings in SBMS. If failed updates are made, the API will generate a detailed error
message which is surfaced in Centro Basis so users have a clear understanding of why a
change can't be applied in SBMS.

Net Cost cannot be less than Matched/Cleared invoices.

. Placement dates can not be changed to be after Matched/Cleared Invoice dates
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Client Billing and Vendor Invoice Reconciliation (continued)

Vendor Invoicing: Placements ingested from Centro Basis follow the traditional Vendor
Invoice workflow. Please see the Invoice Status Screen below:

7 e [PRanOR 7]

~|  Media ~]| nvoice Status: ~] [ Search on invoice Month

Estimate: 7715 ] Vendor Type: | Billing Status: [

B - = ‘e From
] twotce # S .- BN oo | DateTo: [ 1231719

Scheduled invoiced

ooooo @

. >
[EESECRN N <o W -t B oo [ it B oice [ i | =

If there's an error in the API for any reason when exporting either a new campaign or a
revision, the error will surface in the Centro Basis Ul. Below are a list of error messages and
reasons for failure:

The SBMS Media Type and Vendor Media Type don’'t match. All Vendors included in
the SBMS Media Plan must be the same Media Type as the Estimate.

The Vendor has Matched/Cleared Invoices and Costs can not be less than the
Matched/Cleared Invoice Amounts.

The Vendor has Matched/Cleared Invoices and Dates can not be after the Invoice
Dates for Matched Cleared Invoice.

The Vendor has Matched/Cleared Invoices and can not be canceled.
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CONGRATULATIONS!

You have successfully linked your Basis campaign
in SBMS Digital for billing and reconciliation.

If you have any additional questions, please visit
support.gotostrata.com.

For more information on the Centro Basis platform,
please reach out to partnerships@freewheel.com.
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